


Guidelines 
 for the Procurement of Information Technology Hardware, Hardware Maintenance, Software, Software Maintenance and Support Services 

 
Rule Category Threshold Procurement Method Additional 

Review/Approval 
Additional Requirements 

5503 Hardware1  < $1000 Non-Competitive None None 
 

> $1000 
< $25,0002 

State Contract None None 
 

ITB, RFP OSP (for ITB’s > 
agency’s DPA and for 
RFP’s) 

Submit draft to OSP for processing 
ITB>agency’s DPA3 or if an RFP 
 

>$25,000 
<$100,0002 

State Contract4 None If utilizing a LaPS contract, 
compliance with LAC 34.I.1709 is 
required5 
 

ITB, RFP OSP (for ITB’s > 
agency’s DPA and for 
RFP’s) 

Submit draft to OSP for processing 
ITB>agency’s DPA3 or if an RFP 
 

> $100,000 State Contract4 OIT (IT-10) If utilizing a LaPS contract, 
compliance with LAC 34.I.1709 is 
required5 
 

ITB, RFP OIT (IT-10), PST, OSP Submit draft to OSP for processing3 
 

      
5505 Software6 < $100,0007 Non-Competitive None Document procurement file.8   

Cost of the software shall not 
exceed the vendor’s published 
price. 
 

> $100,000 ITB, RFP OIT (IT-10), PST, OSP Submit draft to OSP for processing3 
 
 

Established standard/statewide agreement OIT (IT-10) Refer to applicable contract KNOA 
screen in AGPS or OIT website for 
instructions. 
 

Fully justify to OIT why not using the 
competitive process or a standard/statewide 
agreement and obtain concurrence from OIT 
prior to submitting to OSP for further processing 

OIT (IT-10), PST, OSP Cost of the software cannot exceed 
the vendor’s published price. 

      
 














