Welcome Supplier Administrator

1. Log into the vendor portal with your ID (11 digit vendor number that begins with a “V”) and your personal password.
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2. Once you have registered, you can click on the left navigation pane to perform administrator functions.  Help scripts exist for each of the topics on the Vendor Resources > Registration Information page.
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WELCOME VENDOR ADMINISTRATOR USER
Thank you for your interest in becoming a vendor in the LaGov Supplier Portal.
As a Vendor Administrative User for your company within the LaGov Supplier Portal, you have the authority to

« Edit and manage your Product Category selections
« Edit and manage your company and user data
« Create and manage additional company contacts
« Create your Remit to Address
The Division o Administration made this vendor registraion avalabl. It i your responsibity o keep al information current. Ifyour e-mail address s
ot corect,your fim shall b deleted from our vendor fle when we perform a maintenance chec of thesystem. Being a registered vendor does NOT
susrantee the recept of electonic notifcation fr all applicabl solicttions. Vendors mst rouinely check aur Update to LaPAC Bids sie or a listing of

cument business opportunitis. The Division of Administration shallnot be responsible if a vendor does not receive an lectronic notification for any
particulr reason.

If you have any questions, please visit our LaGov Vendor Portal Help site at

‘http:/www.doa.la.gov/pages/osp/vendorcenter/regnhelp/index.aspx.

If you would like additional assistance, please send an email to vendr ina@la gov orcal (225)342.635

Thank you for registering!




