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The procurement process called Consulting and Support Services Agreement 
(CSSA) expired on October 3, 2009. All future competitive I.T. 
procurements wJII be processed through existing Office of State Purchasing 
or Office of Contractual Review processes. Any CSSA contract for a specific 
Statement of Work (SOW) that was awarded prior to October 3, 2009 with a 

· start date no later than October 3, 2009, will be honored until Its expiration 
date with the agency under which it was contracted. No new CSSA 
Statements of Work (SOW) will be awarded after October 3, 2009. 

The EZ-reference flow chart has been revised and Is attached for 
convenience only and does not supersede the actual rules and regulations 
referenced. 

Agency procurement and Information technology sections are encouraged to 
seek the advice and assistance of their agency's legal counsel prior to the 
execution of any contracts. As always, the Office of State Purchasing will 
assist any agency in the negotiation of contract agreements and any other 
procurement related functions and will continue to update you with tools to 
assist you In your Information technology procurements. 

If you have any questions, please contact this office. 
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Guidelines 
 for the Procurement of Information Technology Hardware, Hardware Maintenance, Software, Software Maintenance and Support Services 

 
Rule Category Threshold Procurement Method Additional 

Review/Approval 
Additional Requirements 

5503 Hardware1  < $1000 Non-Competitive None None 
 

> $1000 
< $25,0002 

State Contract None None 
 

ITB, RFP OSP (for ITB’s > 
agency’s DPA and for 
RFP’s) 

Submit draft to OSP for processing 
ITB>agency’s DPA3 or if an RFP 
 

>$25,000 
<$100,0002 

State Contract4 None If utilizing a LaPS contract, 
compliance with LAC 34.I.1709 is 
required5 
 

ITB, RFP OSP (for ITB’s > 
agency’s DPA and for 
RFP’s) 

Submit draft to OSP for processing 
ITB>agency’s DPA3 or if an RFP 
 

> $100,000 State Contract4 OIT (IT-10) If utilizing a LaPS contract, 
compliance with LAC 34.I.1709 is 
required5 
 

ITB, RFP OIT (IT-10), PST, OSP Submit draft to OSP for processing3 
 

      
5505 Software6 < $100,0007 Non-Competitive None Document procurement file.8   

Cost of the software shall not 
exceed the vendor’s published 
price. 
 

> $100,000 ITB, RFP OIT (IT-10), PST, OSP Submit draft to OSP for processing3 
 
 

Established standard/statewide agreement OIT (IT-10) Refer to applicable contract KNOA 
screen in AGPS or OIT website for 
instructions. 
 

Fully justify to OIT why not using the 
competitive process or a standard/statewide 
agreement and obtain concurrence from OIT 
prior to submitting to OSP for further processing 

OIT (IT-10), PST, OSP Cost of the software cannot exceed 
the vendor’s published price. 

      
 














