PCBN3 Form

To:     Microcomputer Officer – Purchasing 
Re:    Additions to Brand Name Microcomputer Contract Indicated

Requesting Agency Information
Fill out the requested information below. Signing of this form by an agency representative will indicate the agency’s intent to purchase the item(s) listed below should they be added to the referenced contract.  


Agency Name and Address: 
Agency Contact Name and Title: 
Phone Number and Email Address: 
Agency Signature and Date: 

Prime Vendor Name and Address: 
Vendor Number and Contract Number:
Vendor Contact Name and Title:
Phone Number and Email Address: 
Vendor Signature and Date: 
Requested Item(s):
Part Number: 
Group Number: 
Description: 
Quantity (Estimated Annual Usage): 
List Price: 
State Price: 
Proposed Line Number (Office Use Only): 

In addition to the above information, the vendor must attach the manufacturer’s published retail price list or vendor’s notarized retail price list as explained in the procedures for the establishment and continuance of a brand name microcomputer contract.  Descriptive literature may be required for review.


Any microcomputer and/or peripheral devices such as printers, scanners, and other items of significant cost must be legally labeled as the brand name specified in the contract. In certain cases, this would require that there be a legal agreement between the original equipment manufacturer and the private label distributor to label and market the product as the brand specified.  Please signify by circling the correct response below if an agreement is on file with the Office of State Procurement for the product described: 

Yes, an agreement is on file with the Office of State Procurement 
The agreement is attached 
Not Applicable

Below is for Office Use Only:

State Procurement Analyst: 
Circle one below 
Approve
Disapprove 
Date: 
State Procurement Manager: 
Circle one below 
Approve
Disapprove 
Date: 


Comments: 





Return the completed form to courtnee.viada@la.gov 
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