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Travel Policies and Procedures (PPM49) 

Below is a summary of the new PPM49 travel regulation additions/changes/clarifications that have 
been made in the travel policy for fiscal year 2024-2025 beginning July I, 2024. This is a summary 
of updates. PPM49 should be reviewed in its entirety each year. 

Department Heads, Agency Heads and Presidents are again reminded to exercise all authority with 
care and reasonableness. 

Key Additions/Changes/Clarifications to PPM49: 

§1503. A.11.d. -GENERAL TRAVEL SPECIFICATIONS
Addition:
d. International travel and travel to U.S. Territories require prior approval from the

Commissioner of Administration.
a. The entity head of higher education institutions or his/her designee may approve
international travel and travel to U.S. Territories prior to the departure date.

This policy addition will now require the Commissioner of Administration's approval for 
travel to U.S. Territories for all state agencies other than higher education. 

§ 1504. G.3. -GROUND TRANSPORTATION
Change:
3. Uber or Lyft services are reimbursable with an itemized receipt. Premium vehicles

are not reimbursable. Agencies may reimburse tolls, surcharges, and fees
(excluding wait time fees) when it is determined that these services are the most
cost effective option. Wait time fees are not a reimbursable expense. Travelers
should try to utilize the most economic ground transportation without incurring
additional fees or surge pricing.
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