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INSTRUCTIONS FOR THE GRANT PROGRESS FORM

ITEM

NUMBER

1. Type in the name of your City/Parish.

2. Type in the contract number.

3. List the name of each activity identified exactly as it is shown in the contract or as established by
any program amendments; for example, sewer system improvements, housing rehabilitation,
demolition, etc.

4, Note the national objective served by each activity, e.g., "benefit to low moderate income
persons" or "prevention/elimination of slums and blight." Although administration will be
identified as an activity, do not identify that a national objective has been addressed by this
activity.

5. Identify the specific actions accomplished under this activity, e.g., "replacement of 750 linear
feet of sewer line, rehab of 24 houses, demolition of 3 houses," etc.

6. List the actions remaining to complete the activity and anticipated completion date, e.g.,
"finishing, inspection, and acceptance (5/03)" or identify the activity as "completed". In most
instances, all of the activities will be completed when this form is prepared.

7. Show the current approved LCDBG amount budgeted for each activity.

8. List the total amount of LCDBG funds obligated for each activity as of the date of the report. The
amount obligated generally means the amount under contract or for which expenses have been
incurred. If other funds (state, local, or federal) were injected into the project, attach a separate
sheet identifying the source of funds and use of funds for each activity. All economic
development projects involve other funds; therefore, the amount, source and use of other funds
(private and/or public) must be identified for economic development projects. Other funds may
also have been used in conjunction with a housing, public facilities, demonstrated needs, LaSTEP
or technology project.

9. Show the total LCDBG funds expended for each activity as of the date of the report.

10. Enter the total amounts under columns 7, 8, and 9.
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