NOTICE OF INTENT

Office of the Governor
Division of Administration

Office of State Uniform Payroll
State Uniform Payroll (LAC 4:III.Chapter 1)
In accordance with the provision of the Administrative Procedure Act, R.S. 49:953(A), the Office of State Uniform Payroll (OSUP) proposes to amend LAC 4:III, Chapter 1.

Currently, when statewide/supplemental insurance vendors make policy or rate changes, policyholders/employees must actively accept these changes in writing before they take effect. The new Rule will automatically apply these changes unless policyholders/employees specifically request in writing to cancel their policy. This makes the process similar to how the Office of Group Benefits (OGB) handles their insurance changes. The update also includes some formatting changes and removes Section 119, which was an outdated Rule from 2005 about vendor transitions.

Title 4

ADMINISTRATION

Part III.  Payroll

Chapter 1.
Payroll Deductions

§101.
Definitions

* * *

Insurable Interest—as referenced herein shall be as defined in R.S. 22:901.C.(1) and (2), e.g., an individual related closely by blood or by law, or a lawful and substantial economic interest in having the life, health or bodily safety of the individual insured continue.

* * *

Statutory Vendors—any entity having deductions mandated or permitted by federal or state statute which includes, but is not limited to union dues, credit unions, IRC §457 and §403(b) plans, health and life insurance products sponsored by the Office of Group Benefits (OGB), retirement systems, Student Tuition Assistance and Revenue Trust (START), and qualified charitable organization entities.

* * *

AUTHORITY NOTE:
Promulgated in accordance with R.S. 42:455.

HISTORICAL NOTE:
Promulgated by the Office of the Governor, Division of Administration, Office of State Uniform Payroll, LR 12:763 (November 1986), amended LR 16:402 (May 1990), LR 19:318 (March 1993), LR 22:22 (January 1996), LR 26:1026 (May 2000), LR 32:84 (January 2006), LR 38:797 (March 2012), LR 51:

§103.
Employee Payroll Benefits Committee (EPBC)

A.
A committee comprised of 12 nominated and three ex-officio state employees of the departments of the executive branch of state government or the Office of the Governor, as defined under R.S. 36:4, and may include a representative from higher education, established by the commissioner of administration to fulfill the requirements of §106 and §112 of this Rule. Ex-officio members shall be: director or assistant director of OSUP, a designee of the commissioner of insurance, and a representative from OGB. Ex-officio members shall be non-voting members.

B. - D.
…

E.
Prior to May 1, annually, the EPBC through OSUP shall submit, to the commissioner of administration, nominees for each of the four vacancies which will occur each year.

F.
The commissioner of administration shall affirm or reject the nominations and submit such to OSUP prior to June 1 each year.

G.
Any EPBC vacancy which occurs due to termination of employment or retirement of a member, and which creates a vacancy for a period of 12 months or more, shall be filled by appointment by the commissioner of administration.

1.
Within 30 days of notice of the vacancy, the EPBC shall submit a nominee for replacement to the commissioner of administration.

2.
The commissioner of administration shall affirm or reject the nomination within 30 days.

AUTHORITY NOTE:
Promulgated in accordance with R.S. 42:455.

HISTORICAL NOTE:
Promulgated by the Office of the Governor, Division of Administration, Office of State Uniform Payroll, LR 22:22 (January 1996), amended LR 26:1026 (May 2000), LR 32:85 (January 2006), LR 39:3271 (December 2013), LR 51:
§106.
Statewide Vendor Annual Renewal and New Application Process

A.
All currently approved statewide vendors shall file an annual renewal application with OSUP as scheduled by that office.

B.
Written notice of requests for a new statewide vendor payroll deduction or for current vendors to add additional products or to add additional policy forms or service plans under the current products should be sent to the director of OSUP prior to July 1 annually, in order for the vendor to receive an application form from OSUP. Applications for the purpose of providing deductions for IRA's, annuities, noninsurance investment programs or group plans are not permitted.

C.
On or before August 1 annually, OSUP will provide deduction application forms along with instructions for completion to each renewal and new entity on file as of July 1.

D.
On or before August 31 annually, renewal and new applications must be completed and submitted to OSUP in the manner indicated in the application instructions.

D.1. - 2.g.
…

E.
On or before October 1 annually, OSUP will conduct a compliance review and shall notify vendors of any products that will be removed due to not meeting the participation requirements in §114.C.3. On or before October 1 annually, OSUP shall notify all vendors whether or not their annual application has been conditionally approved.

F.
Between September and April annually, the EPBC shall conduct a thorough review of all products authorized for deduction and new applications.

F.1. - G.
…

H.
OSUP shall provide the commissioner of administration recommendations from EPBC and information relative to vendor/product compliance with all other provisions of this Rule.

I - K.
…

AUTHORITY NOTE:
Promulgated in accordance with R.S. 42:455.

HISTORICAL NOTE:
Promulgated by the Office of the Governor, Division of Administration, Office of State Uniform Payroll, LR 32:86 (January 2006), amended LR 38:797 (March 2012), LR 51:

§112.
Statewide Vendor Requests for Enhancements/Changes to Products

A. - B.1.a.
…

b.
current policyholders shall be enrolled in the changed policy unless they terminate the policy in writing with their payroll office or the vendor; and

B.1.c. - E.
…

AUTHORITY NOTE: Promulgated in accordance with R.S. 42:455.

HISTORICAL NOTE: Promulgated by the Office of the Governor, Division of Administration, Office of State Uniform Payroll, LR 26:1027 (May 2000), amended LR 32:87 (January 2006), LR 38:798 (March 2012), LR 51:

§114.
Statewide Vendor Requirements and Responsibility

A. - B.3.
…

4.
provide to the commissioner of administration within 30 days of approval an irrevocable letter of credit in the amount of $100,000, or an irrevocable pledge of a certificate of deposit in the amount of $100,000 to protect the state and any officer or employee from loss arising out of participation in the program or plan offered by the vendor.

C. - C.5.h.
…

i.
employee deduction authorization shall not be transferred by an approved vendor to another vendor without
special approval from the commissioner of administration;

C.5.j. - I
…

AUTHORITY NOTE:
Promulgated in accordance with R.S. 42:455.

HISTORICAL NOTE:
Promulgated by the Office of the Governor, Division of Administration, Office of State Uniform Payroll, LR 32:87 (January 2006), amended LR 38:798 (March 2012), LR 51:

§119.
Rule Transition

Repealed.

AUTHORITY NOTE:
Promulgated in accordance with R.S. 42:455.

HISTORICAL NOTE:
Promulgated by the Office of the Governor, Division of Administration, Office of State Uniform Payroll, LR 12:763 (November 1986), amended LR 16:402 (May 1990), LR 19:318 (March 1993), LR 22:22 (January 1996), LR 26:1029 (May 2000), LR 32:89 (January 2006), repealed LR 51:

§122.
Statutory and Intra-Agency Vendor Information

A. - A.2.
…

a.
Employee authorization agreements shall not stipulate any “contract” or “term of participation” requirements. 

A.2.b. - B.3.
…

AUTHORITY NOTE:
Promulgated in accordance with R.S. 42:455.

HISTORICAL NOTE:
Promulgated by the Office of the Governor, Division of Administration, Office of State Uniform Payroll, LR 32:89 (January 2006), amended LR 51:

§137.
Appeal Process

A. - B.
…

C.
Any vendor and/or vendor representative who is not satisfied with this decision has the right to appeal to the commissioner of administration. Any such appeal must be in writing and received by the commissioner of administration within 10 days of receipt by the vendor. The commissioner of administration shall issue a written decision on the matter within 14 days of receipt of the written appeal.

D.
The decision of the commissioner of administration shall be the final administrative review.

AUTHORITY NOTE:
Promulgated in accordance with R.S. 42:455.

HISTORICAL NOTE:
Promulgated by the Office of the Governor, Division of Administration, Office of State Uniform Payroll, LR 12:763 (November 1986), amended LR 16:402 (May 1990), LR 19:318 (March 1993), LR 22:22 (January 1996), LR 26:1031 (May 2000), LR 32:90 (January 2006), LR 51:
Family Impact Statement

The proposed amendments are not anticipated to have an impact on family formation, functioning, stability, or autonomy, as described in R.S. 49:972.

Poverty Impact Statement

The proposed amendments are not anticipated to have an impact on poverty, as described in R.S. 49:973.

Small Business Analysis

The proposed amendments are not anticipated to have an adverse effect or economic impact on small businesses in accordance with the Regulatory Flexibility Act.

Provider Impact Statement

The proposed amendments are not anticipated to have an impact on providers of services funded by the state as described in HCR 170 of the 2014 Regular Legislative Session.

Public Comments

Interested persons may submit written comments about the proposed Rules to the Office of State Uniform Payroll, Attn.: Paula Rotolo, P.O. Box 94095, Baton Rouge, LA 70804 or via fax (225) 342-1650. The deadline for receipt of written comments is Tuesday, December 10, 2024 by 4:30 p.m.

Public Hearing

A public hearing on the proposed amendments may be held on Friday, December 27, 2024, beginning at 9 a.m. in the Iowa Room (Room 1-153) on the first floor of the Claiborne Building, located at 1201 North Third Street, Baton Rouge, LA 70802, if such a hearing is requested by December 10, 2024 by 4:30 p.m. All interested persons will be afforded an opportunity to submit data, views, or arguments, orally or in writing, at the hearing. For assistance in determining if a hearing will be held, please call OSUP at 225-342-0713.
Nancy Keaton

Assistant Commissioner
FISCAL AND ECONOMIC IMPACT STATEMENT FOR ADMINISTRATIVE RULES

RULE TITLE:  State Uniform Payroll
I.
ESTIMATED IMPLEMENTATION COSTS (SAVINGS) TO STATE OR LOCAL GOVERNMENT UNITS (Summary)

There is no anticipated implementation costs on state agencies or local governmental units as a result of the proposed change to the administrative rule. 

Currently, when statewide/supplemental insurance vendors make policy or rate changes, policyholders/employees must actively accept these changes in writing before they take effect. The new rule will automatically apply these changes unless policyholders/employees specifically request in writing to cancel their policy. This makes the process similar to how the Office of Group Benefits (OGB) handles their insurance changes. The update also includes some formatting changes and removes Section 119, which was an outdated rule from 2005 about vendor transitions.
II.
ESTIMATED EFFECT ON REVENUE COLLECTIONS OF STATE OR LOCAL GOVERNMENTAL UNITS (Summary)

There will be no effect on revenue collections of state or local governmental units as a result of this proposed action.
III.
ESTIMATED COSTS AND/OR ECONOMIC BENEFITS TO DIRECTLY AFFECTED PERSONS OR NONGOVERNMENTAL GROUPS (Summary)

This change affects three groups: state employees, Human Resources (HR)/payroll staff, and insurance vendors who use payroll deductions. While there are no new costs for affected groups, the simpler process should save time and reduce paperwork for all involved.
IV.
ESTIMATED EFFECT ON COMPETITION AND EMPLOYMENT (Summary)

There is no anticipated impact on competition and employment as a result of this proposed action.
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