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Office of Statewide Reporting and Accounting Policy (OSRAP)
Policy - Annual Submission of Single Audit Data Collection Form to the
Federal Audit Clearinghouse

These Procedures are conducted jointly with both OSRAP and representatives of the
" Louisiana Legislative Auditor’s (LLA’s) Office

Following the completion of Louisiana’s annual statewide single audit by both the Louisiana Legislative
JAuditor’s (LLA's) Office and OSRAP, the results of the audit are required to be submitted to the Federal
Audit Clearinghouse via a “Data Collection Form” (DCF).

The process for preparing and submitting the DCF is presented below.
To prepare and submit the Data Collection Form (DCF) (SF-SAC) along with the reporting package to the
Federal Audit Clearinghouse as required by OMB Circular A-133.

1. Obtain the IDES User Manual, the SF-SAC checklist, form, and instructions, Federal Register and
related FAC frequently asked questions (FAQs) from the Federal Clearinghouse website.
https://harvester.census.qov/facides/lnstructionsDocuments.aspx

LLA uses the instructions to prepare the electronic file for Page 3 (Federal Awards Expended), Page 4
(Federal Award Findings), and Page 5 (Multiple EINs/Multipie DUNS) and to upload the pages to the
“ Federal Clearinghouse.

2. All users involved in the submission of the DCF must create one account using one e-mail address.
Representatives from both LLA and OSRAP create accounts each year. The accounts are created and
the appropriate contact emails are added. Each user must designate their user “role” (auditee, auditor,
or certifier) in the process when creating an account. (See instructions on creating an account.)

DCF Page 1 and 2

3. LLA manually completes the SF-SAC form worksheet and checklist using prior year pages 1 and 2 and
current year activity as noted below. Forms are completed online when the DCF is uploaded.

a) Page 1 - Auditor EIN, # 6b — Obtained from LLA Comptroller

b) Page 2 - Part Il - Financial Statements and Part lll — Federal Programs, # 1-3 — Information
obtained from Summary of Auditor’s Results and draft audit reports, and CAFR opinion.

c) Page 2 - Part Ill - Federal Programs, # 4 - 5 - Use the listing of Single Audit Findings sorted by
finding number to identify Federal agencies with current year findings. Federal agencies with prior
audit findings were determined using the 2015 Summary Schedule of Prior Audit Findings.

DCF Page 3 — Part Ili - Federal Programs — Federal Awards Expended, # 6

4. Based on the instructions, LLA obtains the information required to complete this page from the
Schedule of Expenditures of Federal Awards, Summary of Auditor's Results, and Schedule of Findings
and Questioned Costs. The supporting information inciudes a Recap of Federal Program Opinions and
Findings, listing the finding reference number, finding title, finding classification, CFDA/Cluster name,
CFDA number, compliance requirements, and questioned costs. The Recap, which is generated from
the information used to populate the Schedule of Findings and Questioned cost, is used to complete
this page.

5. LLA obtains the SEFA excel file submitted to LLA Report Processing for the Single Audit Report. Foot
the SEFA by CFDA program/cluster, funding source (direct/indirect), research/development (R&D), .
federal agency, and total ARRA funds. Also, total major program expenditures, other than R&D. Using
the SEFA and the file layout per the instructions, create an excel spreadsheet detailing Federal Program
Information as noted below.
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a) Insert the following columns per the instructions — (B) CFDA Prefix; (C) CFDA Extension: (D)
Program Name; (E) Amount Expended; (F) Research and Development; (G) Loan/Loan
Guarantee; (H) ARRA:; (1) Direct or Indirect; (J) Major Program; (K) Audit Report on Major Program;
(L) Number of Audit Findings.

b) Rearrange the SEFA into the necessary columns noted above. Note the following:

iii.

vi.

vii.,

vii.

ix.

Use the totals for each CFDA Number. If Indirect and Direct awards are present, the
CFDA Number s listed twice.

If the CFDA Number includes both Loan/Loan Guarantee and Non-Loan funds, each
should be presented on a separate line.

If the CFDA Number includes both ARRA and Non-ARRA funds, each should be presented
on a separate line.

Clusters and Research and Development should be listed in the same amount of detail as
Appendix A, by totals per CFDA Number, rather than a grand total of the cluster.

Insert the name of a cluster in front of the Program Name when needed (i.e. Research and
Development - R&D).

Using the SEFA, determine whether:

® Programs were Research and Development and indicated “Y” or “N” in column F,
* The program included Loan/Loan guarantees and indicated “Y” or “N” in column G.
¢ The program included ARRA funds and indicated “Y” or “N” in column H.

* The award was direct or indirect. If the award was direct, indicated “Y” in column H. If
indirect indicated "N”. Indirect is indicated as being received “through” the pass-
through entity in the SEFA. Some programs may have both direct and indirect
amounts.

Using the Subtotal of Major Programs from the SEFA and the final Major Program
Coverage — determine whether the programs were major and indicated “Y” or “N” in column
J. The SEFA and the final Major Program Coverage detail all major programs and total
federal expenditures per program. If determined to be a major program, all R&D awards
are considered major programs. R&D expenditures are also listed in total, by state agency.

Including the Recap of Federal Program Opinions and Findings, identify the type of audit
report issued (Column K) and the number of findings (Column L) for each major federal
program. The type of report was identified by letters (U, Q, A, or D) as required per the
instructions.

Add loan amounts for CFDA numbers included in the Loan Activity in the SEFA.

6. After entering the above information for each agency, LLA performs the following procedures to check
the accuracy and completeness of Page 3:

a) Total the expenditures. Trace and agree the grand total per the data collection form to the SEFA.
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