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Procurement Policy
Office of Community Development

Summary: The purpose of this policy is to define the procurement guidelines OCD will follow in
the administration of Federal grants.

Applicable Laws: For Procurement, the state follows the Louisiana Revised Statutes 39, Chapter
17 titled Louisiana Procurement Code. The policies of the state align with the requirements set
forth under 2 CFR 200.317 -200.326 ensuring fair and open competition. A cross walk between
the federal regulatory requirement and its counterpart under the Louisiana Procurement Code can
be found in the attached Appendix A.

All other subrecipients are now required to follow 2 CFR Part 200.318 through Part 200.326,
which can be found in the Grant Administrative Manual at http://www.doa.la.gov/Pages/ocd-
drw/DRadminManual.aspx Section 6 titled ‘“Procurement Methods and Contractual
Requirements”.

The State shall comply with the procurement requirements of 24 CFR 570.489(g) and evaluate
the cost or price of the product or service.

Additionally, if OCD designates as the administering agency chooses to provide funding to
another State agency, OCD will require the other state agency to follow the procurement policies
of this agency.

Evaluating Cost or Price: For procurement of property and services, OCD will evaluate the
cost or price (cost) of all products or services it receives before receiving bids or proposals for
every procurement to support the reasonableness of contract costs. Cost may be defined as:

e Total cost of a property or service procured,

e Cost of hourly rates identified in the solicitation, or

e Unit cost as identified in the solicitation

An evaluation may consist of comparing previous or current contracts of vendors of similar
services to develop a baseline or range of prices. It may also consist of researching vendors who
provide similar services online to look for published pricing or may consist of reaching out to
other CDBG partners throughout the country to obtain pricing information.

Regardless of the method to evaluate cost, once bids are received, the state will analyze the
actual to anticipated cost and documented its rational for acceptance or rejection of the cost.

Responsible Party: The responsible party for procurement and contract management will be the
Director of Finance and Reporting (Director) and may be contacted at 225-219-9600. The
Director will be responsible for adhering to Louisiana state law regarding procurement as well as
all State of Louisiana Division of Administration Office of State Procurement policies and
procedures to ensure that the state’s contracting and purchasing activities are conducted in
accordance with applicable law, regulation and policy. More information may be found at their
website at http://www.doa.la.gov/Pages/osp/Index.aspx.

Version 1 6/15/2018



APPENDIX A

Comparison of Requirements
of 2 CFR 200.317 — 326 to State
of Louisiana Procurement Code
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